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'le.2,.1 lists some DOS commands

The ¢d command is the shorthand version of the chdir cc mmand.

rThe chdir command is used to display the drive letter and
- Chdir \currently in. Chdir can also b
P |want to work in.

folder that vou are
¢ used Lo change the drive and/or directory that you

¥ r——

_ -."Chkd_s;:_—miThé chkdsk command, eften referred 1o as check disk, i3

used to identify and correct
\certain hard driveerrors.

Cls ~ |The cls command clears the screen of all previously entz-ed commands and other
+ [text,
Command | The command starts a new mstance of the command intzrpreter.
. ‘ -
Co |The copy command does simply that- 1t copies one or more files from one location
R 24 |10 another,
1 —
‘B Date |The date command is used to show or change the curren: date,
¥ TR sl
' Del 'The del command is used 10 delete one or more files. The del command is the same
e /s the erase command,

A

cle a directory and a'l the files und‘subdircmin:s

Deliree |1 he deltree command is used to del
2 |within it.

~ Diskcomp |The diskcomp command is used to compare the content: of

{The diskcopy command is use
another.

two tloppy disks.

:‘-T]ii,;kcopy d to copy the entire contents of one floppy disk to

1

create macros, and recall
previously entered commands.

re A

E i Boskey The doskey command is used to edit command lines,
N s i e
-

"'*'iErasc The erase command is used to delete one or more fifes. "The erase command is the
e 'same as the del command, é
N e — — ———— — e i
= ?;Fdxsk [The fdisk command is used to create, manage, and delet hard drivepartitions
- Format  |The format command is used to format a

drive in the file « ystem that you specify.
2 Md 'The md commad is the shorthand version of the mkdir ¢>mmand.
- Mkdir EThc.mkdir command is used to create a new folder.

. Rd {The rd command is the shorthand version of the rmdir ccramand.
B R The rem command s used 1o record comments or remarks in a batch or scrifife.
& : Ren —ﬁitl'_.’l_e}ez-:- cn;mr;'land 1s the 'shoﬂhar-ad version of the rcﬁar_{l-e ‘:oinma;d. B
£ L ?:irgname command is used to change the name of the ndividual file that you
specity.

f Replace |The replace command is used to replace one or more file; with one or more oth er
|Tiles. ‘

‘The restore command is used to restore files that were ba:ked up using the backup
" Restore | command. The backup command was only available up to MS -DOS 5.00 but Ihe

'restore command was included by default with later versions of M®OS to provide
(A way o restore files that were backed up In previous versions of MBOS.

212 Windows

¥ Microsoft Windows (or sim
B Systems developed by Microsoft in 1995. It consists o
ibhichmake available to a &

ertain sector of the computing industry.
§ Virious versions of windows OS is as listed in Table 2.2;

25

ply Windows) is a family ot graphical based operating
f several versions, each of
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Table 2.2- windon s OS and the Year

-

Windows OS5 Year
Windows 1.0 1985
Windows 2.02. 1 | 1987
Windows 3.0 1990
Windows NT 1993
Windows 35 1995
Windows 98 1998
Windows ME 2609 {
Windows XP 2001
Windows Vist: 2086
Windows 7 2009 1
Windows 8 2012
Windows 10 2015
Windows OSinterface
Windows 7

Windows 8

Figure 2.3: Windows 8 Interface
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Windows 10

213 _ _‘Windqﬁ% Funflamentals

L While there axemany d@arentwerswnb of Wmdow s, the tunddmentals are the same.

mrk area of Jour computer. It gives you access to
dents that you use. ﬁ&ﬁWIy Ths tlgure below is a

TR

Flgure 2 5: Wmdows 7 I)esktop

2.1.3.2 Start Menu @ ;
3 8 Py

Start Menu is located at the lower left hand comer of the screen. It is indicated by
window icon with or without the word start. Clicking on the “Start” button will

give you access to settings, help, other programs a1d documents and many other
~ features.
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2.1.3.3 Icon

Aniconis a symbol/picture ir a windows environment which acts as a button in order ‘E
to open up application, doc ument, folder or other object. To open a folder, double

* clicked the icon representing the folder. Samples of icons are given below. ;

soft Excel || Microsoft © Annual Activity &
2010 Word 2010 Form

;

picture Introduction to
. windows

B @ 3 §

'Figur 2.7: Windows Icons

2.1.34 Icons vs. Priagrams

s

You double click on the icor. to execute the program. However, when a program is
already opened, use single click on the commands or icons for such program §

Examples of such prograrr are MS Office, Internet Explorer, Firefox, Windows"
Media Player, etc.

2.1.3.5 Different Types of Icons

There are three types of c:ons. These are Application Icons, Folder Iconsand
Document Icon.

Application Icons open up ¢ program like Internet Explorer, Microsoft Word, etc,
The figure below represente : pplication icons

i‘ﬁ
%

.

Folder Icons store and orgu: ize documents and applications for easy access. Often
youwill find folders within ‘lders.

v Ao S AR A,
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picture Annwal Activity Weekly

Form Schedules-2...
i

Figure 2.9: Document Icons
2.1.3.6 The Taskbar

The taskbar is what
button, which allow

the desktop. System ra
volume control, etc.

you see at the very bottom

2.13.7 System Tray

The system tra
taskbar which is used 1

y or simply "systray" is at the lower ri
o display the clock and (5
inually reminded thag they

ght corner of the desktop on the
3¢ icons of certain Programs running
are there and can casily click one of

Figure 2.10: Windows System Tré)f

2.1.3.8 Title Bar is at the top of the window containing the following items such as
. Minimize, Maximize, Restore and Close. :
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Figure 2.11: Windows Title Bar

Minimize is use to minimize 4n open window if the window is maximized.

Maximize ‘EJI 1s use to maximiz: awindow ifthe window is minimized.

Lapemsiorr
Restore 4

[a——

suse to switch betyyeen minimize and maximize mode

isuse to close an arened window.

Close d

Types of Windows

Program Windows — Program windows are used to open applications like Word,.
Internet Explorer, etc.

Document Windows Document "Vindows open a specific document within the

applicable ~rogram window.

Folder Windows open folder:. that contain other folders, documents, programs

Menu bar:

Scroll Bars:

etc.

On a wine :w, menu bar allows access to feature within the’r
particular program. Office 2010 programs have a menu bar
configured rma different way called “the nbbon”

n' Hame . Iasert C Pagelayont . References - Malkogs Reved o m
- S bl g

_'_j“’ Gmaedt B v X a0 Aar WL A T
Qo0

"j";,mM,lfﬂﬁx,!‘c.‘!’Aﬂ@ﬂli
Ciptoard S Eant

F!gure 2 12 Wmdows Menu bar

1 e

When there is more content than a window can contain, the scroll ba‘xﬂ
appear at the bottorn and even more often on the right hand side ofi.
window. Scroll bars are disabled when the content displayed 15.‘
limited enough to {it within the dimensions of the window.

2N
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Figure 2.13: Windows Scroll Bars

214 Cut/Copy/Paste

Cut, copy, and paste ecommands in windows can be used to move text, graphics and
other items from one application to the other such as Internet Explorer to Microsoft
Word. Copied om¢ut items are placed in tempoicry storage called the Clipboard and
can be retrieved as long as the computerison o if the item hasnot been replaced by

-~ angther selected item. An item on the Clipboard .an be pasted multiple times.

2.14.1 Cut/Copy/Paste Steps

1. Select the item (text or graphic) to be cop ed by either highlighting the text or
right clicking on the graphic.

3 Once you have made your selection, in t 1e case of text, notice that it remains
highlighted

3. You can now right click on your selectior and select Copy OR Press [Ctrl]+
[C]

4. Now you have copied the material and yOu can use it to paste into another
application.

2142 Cut/Copy/Paste

1. Once you have copied the item, go to the ¢pplication where you would like to
pasteit,

2. Place your cursor where you want to pastz the 1tem in the document (a word
file, email, etc.)

3. Right Click and then select Paste ORPre;s [CtrI+[V]

31
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CHAPTER TWO

CPERATING SYSTEM

B. A Oluwade, M. A. Mabayoje, *A. R. Tomori,
M. AldulRaheem, 'A. G. Akintola&'S. A. Salihu
'Department of C. ompulter Science
Fac iy of Communication and Information Sciences,
University of llorin, Iorin,
‘Computer Sevvice and Information Technology (COMSIT Unut)
University of llorin, Horir.

2.1 Operatiny: System Software

An Operating System (OS) is a systemsoftware that manages computer hardware and

software resources and provides common services for computer programs. OS is the
program that is first loaded when power button is on. After successful upload of (!
into the computer by 2 boot program. OS allocates memory, prioritizes (i
processing of instructions, controls input and output devices. facilitates networking
manages files and schedulc s the execution ol other programs in a computer. Thereaf
various OS available which includes: DOS, windows, Linux, Unix, Ubuntu, Mac 08
X,

2.1.1  DOS acronym for Microsoft Disk Operating System was developed b %
Microsoft for IBM-comy:tible persona! computers. The term DOS refers to ank %

operating system, but it i¢ most often used as a shorthand for MS-DOS (Microso b
Disk Operating System). '

Touse DOS you follow the following steps:
Step 1: Click on window start button

Step 2: Type command

Step 3: Press the enter key

Figure 2.1 shows the DOS interface

Tawey
Drrporal low, )11 rights reteroed.
b

?:oul- It ip vevet o Nreiat lag. tey

by o R0
e start ibd v

PRSI T

tcure 2.1: DOS Command prompt
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