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o iy Department of Educationg)
: i lication of the defunct cpariment 10na

;?uidzzicf:;:s E;Ize along way. It was almost going moribund b:}t fOl‘fthe
deliberate steps taken by the current Editorial Board with the coop'elia éor_l of al]
academic staff of the former Department of Arts 'and Social Scienceg
Education. Innovative article generation and peer review programmes were
initiated and doggedly implemented to enable the return of Ni gerian Journal of
Educational Foundations to the vibrant academic and professionally sound
contributions it had always made to the advancement of knowledge.
Improving the quality of the journal and bringing an international angle and
status to it has engaged the attention of the Editorial Board. Phased in stages of
achieving national and international focus has produced special editions based
on selected themes. These themes pay attention to current issues and needs

engaging the attention of specialists in educational foundations in Nigeria and
the rest of the world.
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I1. Notes to Contributors

In preparing articles for publication in the Journal, authors should
please note the following:

Number of copies to be submitted

i Three printed and one electronic copies of each article are to be
submitted.
ii. Authors are to include with each copy of manuscript a cover sheet that

shows the title of the article, the name(s) of the author(s), his/their
status(es) and institutional affiliation(s).

i, The next page of the manuscript should omit the author's name(s) and
affiliation(s) but should include the title of the article.

Style and Format of Preparation
1

Manuscripts are to be typed double-spaced on A4 size paper not
exceeding 12 pages in length.

2 All articles must be preceded by an abstract of about 100-250 words,
highlighting the main thesis of paper andor the main findings as the
case may be.

i Tables and figures should be camera ready.

Every reference cited in the text must appear at the end of the paper in
the 'Reference' section. The references must be arranged strictly in

alphabetical order of the author(s) surname(s) and must be consistent

with the current APA referencing style.
il
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I. Each contributor is to pay an Assessment Fee as determined apq
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ii. The publication of every accepted article is subject to the authorg

payment of a Publication Fee as determined by the Editorig]
Board.

Complimentary copies _
The author(s) of each published article will be sent one complimen

copy of the issue of the Journal in which the article appears. Author(s) can
order for more copies at their own expense.

Manuscripts should be sent to: The Editor at the address indicated above.
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Abstract _ / o .
The introduction of information and communication technology n the

administration and record keeping in schools c"arm()t be unc{ermined It iy op
the basis of this statement that this .Stz.tdy examined e.lec{romc record keeping
system and administrative effectiveness in polytechnics in Ogun State. Survey
research design was adopted for this study. The population of the Study
comprised all the five polytechnics in Ogun State. Random sampling technigye
was adopted to select 180 respondents that participated in this study. Two
mstruments were developed and used for data collection Jrom the respondens.
The validity of the instruments was ascertained by experts in the Departments
of Educational Management, University of llorin. The rel iability co-efficient of
the instruments yielded .82 and 64 respectively. Findings showed tl.qf
electronic record keeping significantly influence administrative effectiveness
of polytechnics in Ogun State, Nigeria because the P-value of .00 < .05
significant value. Based on the Jindings that emanates Jrom this study, the
Jollowing were recommended among others, that the administrator of the
polytechnics should provide enough computers and other electronic record
keeping facilities. Again, updated anti-virys should be supplied by the

polytechnic administrators S0 as 1o avoid loss of records kept on the
computers, flash drives. compact discs and memory cards.

Keywordf Electronic, Record Keeping System, Administrative effectiveness,
Polytechnicsg | |

Introductioy

industr ﬁlsts%brate at WhiCh change is taking place in any growtl‘l—ot'ielltqd

growthyi‘n th cef{] Eilarmmg and the educatiop sector is not an excoption. Rapid
¢ lield of educatigy all over the world has necossitated the
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introduction of electronic record keeping system. The truth is that the 21°
century has witnessed trer_nendous advancements in technology which has led
to usage of e-record keeping system in higher institutions in Nigeria. A lot of
polyteCthS have automa_lted some of their operations based on the changes
prought about by t.he introduction of information and communication
technology (ICT) while some are yet to do so. The use of electronic technology
has greatly mﬂugmc;ed the methods used by most educational institutions in
creating, transmitting, disseminating, storing, retrieving and keeping of
information.

Effective .and efficient records keeping system is vital to a well-
functioning organization. Records can be stored in two forms namely manual
and electronic methods. Manual storage system involves keeping records in
form of printed materials on the files, the shelves or in the drawers, while
electronic method involves storing of vital information in electronic devices
such as computers, flash drives, card readers and disks. Electronic record
keeping systems are information that are created and stored in digitized form
through the use of electronic facilities and gadgets. Electronic record keeping
deals with the keeping of record in electronic facilities such as computers, hard
disks, compact disks and flash drives.

In these contemporary times, higher educational institutions are duty
bound to create records electronically and are encouraged to store, retrieve and
use them in computerized form for long periods. The deficiencies and
difficulties encountered by higher educational systems while keeping records
manually necessitated the need for electronic record keeping system. Ina study
carried out by researchers suchas Davis(2007) and Fasasi (2010) it was found
that record keeping in some institutions is poorly done.It should also be borne
in mind that electronic record keeping system are confronted with a lots of
challenges which may be inimical to the administrative effectiveness of an
organizations (higher institutions inclusive). .

The importance of records in an organization cannot be
overemphasized. According 'tO. Onvych, Etm}, and Emang (2912_), record
keeping is important for admnysfrahye eﬁectl\{eness of an institution.In the
word of Usabor (2012), administrative effectiveness is a measure of the
success in school administration. It is the extent to which the set goals and
objectives of a school. programme 18 zclgompllshcd through adnmmstra;?vtc1
practices one of which is effective record xeeping system. The extent to whic

educational administrators keep records goes a long way in determining the

administrative effectiveness of their institutions. Records are not kept for fun

Ch ¢ r;/cs as an important factor that can aid effective administration. Records
\l \‘C ‘: b e

occupy acentral positioninan organization.
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: Oniyade (2004), record keeping ey,

- AC‘CordéPfgctit\?eness }i’n secondary schools. This is be‘Cal?siniﬁs
adm'in%strat;ve casks of keeping staff, students, financial and academic reCOrde
admm1strat1\f’lf iively carried out without proper electronic recorq Keep; 3
cannot be]?h eilse of ICT guarantees effective administrative practicesr;
facilities. '3 information management, personnel administratioy ang
record keeﬁt)cga’ti on.In the view of Maki (2008), the use of ICT plays 5 yig,
re?m;;csezpa;) orting powerful, efficient management and administration ip
;chation sector: technology can be used for student administration (e,
management of students' record). o

Records constitutes one of the assets of an organization that are
created, processed, stored and used for carrying out organizations operations,
Records can be written or oral and they are expected to be kept intact for futyre
use. Suffix to say that educational records when properly kept serve ag
information bank from which information can be sought as at when needed.
Fu:themore, good school records when properly and effectively kept provide
information for teachers, counsellors, curriculum planners and instructional
supervisors for planning and implementing instructional and administrative
activities, (Egwuyenga, 2000). |

A study was conducted by Okolocha and Baba (2017) on the
assessment of skills possessed by secretaries for effective electronic records
management in polytechnics in North-Central, Nigeria. It was revealed from
the study that out of the three electronic records management skill areas
assessed, two were moderately possessed by secretaries while the secretaries
possessed lowly in electronic records disposition skills. This implies that
secretaries in polytechnics in North-Central, Nigeria do not optimally possess
skills for electronic record management. The findings further show that there
was a significant difference in the mean ratings of secretaries in federal and
state-owned polytechnics regarding the level to which they possess skills for
effective electronic records management. Ereh and Okon (2015) examined the
relationship between keeping of teachers' records and administrative
etlectiveness of principals in public secondary schools in Uyo Local Education
Sizg?f?clng feflﬁtil(()\zah'lbolr)n State. The findings revealed that there was 3
records, students' r§c 1pd il o 1§e§plng o recordsz t?aChei)sf
iiblic S,econdary schogli S a{ljld admlmstratlvc? effectivepess of principals

Astudy on the I':I::tli YOhLocal Education Committee. .
effectiveness in Second o be.tw cenrecord keeping and adm-mlStrat by
Otvveh,Etim, and Epj o o hools in Akwa Ibom State was carried o n

T SR Eniang (2012). Their findings showed relationship betwee
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academic record keepmg and administrative effectiveness and relationshi
petween adequate ﬁnar}c1a1 recoird keeping an administrative effectivenesg
Adeyemi (2011) examined th? impact of information and communication
echnology (ICT) on theeffective management of Universities in South-west
Nigeria. The study found out that there was significant relationship between
the use of information apfl communication technology (ICT) and the effective
management of universities, Adeyemi and Olaleye (2010) carried out a study
1o investigate the use of information communication and technology (ICT) for
effective management of secondary schools in Ekiti State, Nigeria. It was
found in the study that the level of provision of ICT equipment to secondary
schools ip the State was low. A study which investigated the application of
information and communication technology in Nigerian secondary schools
was conducted by Ajayi and Ekundayo (2009). Findings of the study revealed
that ICT facilities were lacking in schools and teachers and students were to a
little extent exposed to the use of ICT. The motivation behind this study was
that despite the enormous opportunities brought about by the introduction of
[CT in making tasks easier and faster, it seems that a lot of polytechnics in are
still not tapping and gaining from this opportunity. This is evidence by a lot of
administrative ineffectiveness experienced by some of the polytechnics in the
areas of staff, students, financial and academic records.

In spite of the great benefits of record keeping in the realization of
educational goals, it seems that record keeping system in the polytechnics 18

still been done using the primitive or old ways. The administrative .

ineffectiveniess experienced in the polytechnics in Ogun State can be traced to
poor record keeping systems. Poor record keeping system in the polytechnics
in Ogun State usually result into loss of vital information, falsification of data,
inadequate retrieval of information as at when needed all of which constitute to
administrative ineffectiveness. It is on the basis of these problems that this
study examined electronic record keeping system and administrative
effectiveness in polytechnics in Ogun State. Previous researchers such as
Okolocha and Baba (2017), Ereh and Okon (2015), Onweh,Etim, and Eniang
(2012), Adeyemi and Olaleye (2010) and Ajayi and Ekundayo (2009) have
carried out similar studies but none of them have focused on the two variables
combined together by the present researcher. Also, the previous researchers
carried out their studies in secondary schools and universities while the present
study was carried out in the polytechnics in Ogun State, Nigeria.

The major purpose of this study was to examine electronic record
keeping system and administrative effectiveness in polytechnics in Ogun
State. Specifically, computers, compact disks and flash drives were examined
as the components of electronic record keeping system. The extent to which

1Q7
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each of these components relates o administrative effective

determined in this study. "
Research Questions |
In order to guide this study, two reseé}rph questions were raigeq
What are the electronic facilities used for record |
In

polytechnics in Ogun State, Nigeria?
What is the level of administrative effectiveness in
Ogun State, Nigeria? P Olytechnics ;

Research Hypothesis |
Ho,: Electronic record keeping system does not signj
o . nifica :
administrative effectiveness of Polytechnics in Ogun Stgate Nilglgr}il Influgpe,
) a.

Methodology | |
The descriptive research design of the sur | o
ggggci);inatfe for this study. Therc are {_ﬁvepolytechnisc}lsr;]r?é)gtﬁﬁestwtas Jouyg
. ;1 ; 0 v;)ne federal, two states and two privates. The pOIYteChnii €s which
federal z’tat: Zigurposemny Sele,gtqd on the basis of their ,prOprietOS u}?d f o
ofthe 352 admi private. 180 administrative staffwas purposivel TShip L. .

Inistrative staff of the polytechnics in O gun St ateep)],'sele'md out

1 . : » IN1geria.

and .64 ¢

espectivels
tered all the Peclively. The researcher with two trained
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Resuns
Researc
keeping mp

h Question 1: What are the electroni it
olytechnics in Ogun State, Nigeria‘(?)mc fac111t;es used for record

Table 1: Mean rating and standard deviations of Electroni iliti
it e ¢ Facilit
Record Keeping 11 Polytechnics in Ogun State? Electronic ;;iiltljtf:sd tt:(())rr

Record KecpIZe
Electronic Record Keeping Facilities N Mean Std. deviationRank
Computer - 180 3.95 0.83 - 1™
compact Disks 180 . 3.64 1l09 2
Flash Drive 180 3.56 1.14 3"
\emory Card( Card reader) 180  3.48 1.00 At

valid N (list wise)

Table 1 showed the mean and standard deviations of the electronic facilities
used for record keeping in polytechnics in Ogun State, Nigeria. The use of
computer as an electronic record keeping system had the highest mean score of
3.95 while the use of memory card had the lowest mean score of 2.38. The
mean ranking of the different electronic facilities suggest that the four
electronic record keeping systems are put into use by the polytechnics in Ogun
State for effectiveness of administration in the areas of record keeping.

Research Question 2: What is the level of administrative effectiveness in
polytechnics in Ogun State, Nigeria?

Table 2: Mean and Stand
Effectiveness in Polytechnic

Effectiveness
S/N  Administrative Effectiveness X SD Decision

s in Ogun State, Nigeria? Level of Administrative

Staff Records 4.27 1.20 Average

Students Records 4.00 1.10 low

Financial Records 4.02 1.15  Average
413 1.18 Average

> w O R

Academic Records

standard deviation of the level of administrative

Ogun State, Nigeria. The level of
dministrators can be ascertained through
mic records of the polytechnics
tant, there 1S need to ascertain

Table 2 shows the mean and
effectiveness in Polytechnics 1n

administrative effectiveness of the 2
how well the staff, students, financial and acade
are been kept. Since school records are impor

ard Deviation of the Level of Administrative '

T
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ators are keeping them. The levels of adminisrygj,
S

Jytechnics in Ogun State in the areas of staff, gty4
b ds were found to be 1.20, 1.10, 1.15 anq ein;sé

respectively. Therefore, the administrative effectiveness in staff regq, s
financial records and academic records were found to be average overa]] Whilé

that of the students’ records was found to be low.

how well adminis

effectiveness in polyt
financial and academic recor

Research Hypothesis
Ho,: Electronic Recor
administrative effectivencss

Table 3: Electronic Record Keeping

d Keeping System does not significantly influepg,
in polytechnics in Ogun State
System and Administrative Effectiveneg

Variable N N SD df Cal r- P-value Decision
value

Electronic 180 293 i —

Record Keeping

System

162 .568 .000 Ho,
Rei
Administrative 180  23.01  4.46 ejected
Effectiveness
*Significant P< .05

Iz)rg)ms }iie 51 , the p-lvalue of .000 was compared with the significant value of
hybothesis We p—t\}fla ue of .000 was less than the significance level .05, the
as then rejected. This implies that electronic record keeping

system significantly influen - ) : '
Ogun State. 4 = adm‘_mstratlve effectiveness of Polytechnics in

Discussion of Findings

This secti i : ;
discovered from tilc;nrti?es hdetalle.d discussions on the various findigs
finding reveals that on tharcl questions and the hypotheses tested. The first
polytechnics in Ogun Ste te 6ctr.0m.0 facilities used for record keeping in the
drives and memory Card: © ngerlé} that computers, compact disks, 135
sampled in this study. Thi fWe_re available and used in all the polytechniCS
. This finding also supported that of Adeyemi (2011) th#
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igher institutions 1n Nigeria are equipped with th - .
?agilities- The findings were however in agreement ivliTtlliUtohr:S); ?)i« Zl.eCtmmC
Ekundayo (2009) and Abdul-salaam (2011)who found out that sojri'iy1 I%l"ij“
facilities Were not ayallable in Nigerian schools. The finding corroboratzs th
findings of Aiieyeml and Qlaleye (2010) who asserted that the non-availabili .
of ICT facilities greatly hiridcr effective administration of schools. v

The second finding reveals that on the level of administrative
effectiveness of the polytechnics in Ogun State, the findings of this study
agreed with tha’F of Ereh and Okon (2015) who found that there was a
significant relationship between keeping of financial records, teachers’
s, students' records and administrative effectiveness of principals of
econdary schools in Uyo Local Education Committee.

The last finding reveals that electronic record keeping does not
significantly influence administrative effectiveness of polytechnics in Ogun
State, Nigeria. The finding disagreed with the findings of Okolocha and Baba
(2017) who found that secretaries in polytechnics in North-Central, Nigeria do
not optimally possess skills for electronic record management. Furthermore,
the finding on the hypothesis agreed with earlier researchers such as Onweh,
Etim, and Eniang (2012) who found out a significant relationship between
academic record keeping and administrative effectiveness and relationship

between adequate financial record keeping an administrative effectiveness.

record
public S

Conclusion '
In line with the findings which emanates from this study, it was
d keeping system in the polytechnic

concluded that the use of electronic recor !
was significantly related to administrative effectiveness. The importance of
records in any social system including the polytechnics cannot be

overemphasized and this therefore calls for the usage of electronic facilities in
keeping of school records. This is because school records are sacrosanct to the
effective functioning of the school activities. The utilization of electronic
facilities in schools assists administrators in effective discharge of their
administrative duties and responsibilities in the areas of staff, students,
financial and academic record keeping. It can also be concluded from the study
that electronic record keeping system when used on the various activities of the

polytechnics is a yardstick for measuring their effectiveness.

Recommendations , .
Enough computers and other electronic record keeping facilities
should be provided to the polytechnics. .
Updated anti-virus should be supplied 10 the polytechnic
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